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CPC SCHOLARSHIP POLICY
Companion policy to the Bylaws
Purpose
This policy provides procedures for scholarships awarded by CPC in furtherance of its charitable and educational purposes.
1. Scholarship Authorization
Scholarships must be approved by the Executive Board before announcement.
The Executive Board shall approve written eligibility criteria, application procedures, selection standards, and award amounts.
Before a scholarship or prize is announced, required District approval shall be obtained in accordance with applicable District policy.
2. Eligibility and Criteria
Scholarship recipients shall be selected on an objective and nondiscriminatory basis. Criteria may include school involvement, community service, leadership, academic effort or achievement, financial need when applicable, future educational or career plans, essay responses, and alignment with CPC's mission.
3. Application Process
Applications should state eligibility requirements, deadline, required materials, award amount, and payment process.
Applications should avoid requesting student record information unless proper student or parent/guardian permission has been obtained.
Late or incomplete applications may be handled according to the rules approved for the specific scholarship cycle.
4. Scholarship Committee and Review
The Executive Board may appoint a Scholarship Committee to review applications and recommend recipients.
The committee should include at least three reviewers when feasible.
Reviewers shall use a consistent scoring rubric or evaluation process approved by the Executive Board.
Reviewer names and conflict disclosures shall be retained with scholarship records.
5. Conflicts of Interest
No officer, committee member, reviewer, donor, or other person may participate in review, discussion, scoring, recommendation, or vote for an applicant when that person has an actual, potential, or perceived conflict of interest, including a family, household, financial, employment, or close personal relationship with the applicant. Conflicts and abstentions must be documented.
6. Approval and Payment
Final scholarship awards shall be approved by the Executive Board, excluding any officer with a conflict of interest.
Scholarship payments should be made directly to the educational institution or program whenever practical.
If payment is made directly to a student, CPC may require proof of enrollment and documentation that funds are used for educational purposes.
7. Scholarship Records
Scholarship records should include eligibility criteria, applications, scoring materials, reviewer names, conflict disclosures, award decisions, recipient acceptance, proof of enrollment when applicable, and payment documentation. Records shall be retained according to the records policy.
Sample Review Checklist
	Item
	Completed

	District approval obtained
	

	Eligibility criteria approved
	

	Application and deadline approved
	

	Rubric approved
	

	Reviewers appointed
	

	Conflicts disclosed and documented
	

	Awards approved by Executive Board
	

	Payment documentation retained
	





Page 1
image1.png
'8', Crestview Parents Committee

A A A supporting Crestview LSD
[ )
‘ ®®/® crestviewparentsclubi@gmailcom | PO Box 3 Savannah OH 44874 | a501c3nonprofit / EIN # 84-3147889




